	Tour criteria:

	· Children must be at least four years old. 

· Tours or off-site visits are scheduled on weekdays. 

· Please submit your request at least 21 days in advance of your desired date. 

· Maximum total group size is 25 participants; one adult chaperone is required for every five children. 

· Tours and visits are scheduled for groups (rather than an individual). 

Please provide us with the following information:


	Today’s Date: ___________________________________________________________

	Your Name: _____________________________________________________________

	Organization: ____________________________________________________________

	Email address: ___________________________________________________________

	Phone numbers: Work:______________ Home: ______________ 

Cell: ____________

	Dates and times
requested: 
	First
choice: 
	Second
choice: 
	Third
choice: 

	I request a:
(please check one)
	[image: image1.wmf]Station tour 
	[image: image2.wmf]Visit to my Organization

Address: _________________________________ 

	Number attending:
_________________________
	Age of Group:
_____________________________

	Please provide us with any other information that will help make your group’s tour or visit enjoyable: 



	Please complete and mail form to: 

EKCJFD, PO Box 526, Danville, OH 43014

	Thank You!

	For Department use only:


	Received by: _____________________
	Date: _____________________

	Forwarded to: ____________________
	Date: _____________________
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